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'Loca’ring the Notary Homepage

From the homepage of the Secretary of State's website, select "Business Services Division."
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- From the Business Services web page, select "Notary." This will take you to the notary homepage.

Locating the Notary Homepage
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Locating the Notary Homepage

Once on the Notary web page, select "SOS Online Notary Portal.
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Step |

Under "Other Actions," select ""Revise."

Notary Public

Indiana Secretary of State

FiNINLE

The Secretary of State's office is no lenger sending out
Transaction Authorization letters. If you need to change
information that requires a Transaction Authorization letter
please contact our office directly at 317-232-6576.
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Step 2

Enter either your commission number  First and Last Name if you have
lost your commission number.
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Step 3

Click the number for your commission. B .
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Step 4

Select "Address Change (Same County)."

If you need to change both your name and address, select "Name
Change" in order to do both in one transaction.

Notary Detail

Commission Number:
Name:

Commission Status:
Commission Date:
Expiration Date:
Home Address:

Bonding Agent:
County of Residence:
Company Name:
Company Address:

Notary Public

Fee TRANSACTIONS

Name Change
Address Change (Different County)
Get a Copy of my Commission Certificate
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Address Change {Same County)

Change my E-mail Address

Terminate my Commission

Reprint Commission with Transaction ID
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Step

Enter your driver license number (without dashes)
and the last 4 digits of your Social Security humber.

Last 4 digits of your Social Security Number: l:l
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Step 6

Enter your address as you would like it to appear on your commission.

-

Verify your other information is correct.
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Transaction Complete

Your transaction is complete. Click "Your Commission" to open and print your new .
commission in Adobe. You will also be sent an e-mail with your commission attached.

of Indiana [US]|https: //myweb.in.gov/50S fnotarvapp/Common/F
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tion has been completed.
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Impor tant Reminder

If you have purchased a stamp or seal that includes any
information that may have changed, such as your name or
address, you will need to obtain a new stamp or seal. Thls can be

done at a local office supply store.




Contacting the Indiana Secretary of State's Office

Phone: 317-232-6532

Email: notary@sos.in.gov

Mailing Address: Business Services Division
302 W. Washington Street
Room EO18

Indianapolis, IN 46204
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